
How to use RDrive?
RCloud



Enter Username 
and Password

Login with your 
employment 
number as 
username

How to Login in the new FacApp?
STEP 1: Go to https://channeli.in

Opt for Forgot Password to 
set/reset your password.



How to Login in the new FacApp?

Go to the 
apps 

section
Click Here

STEP 2: Select RDrive as shown below
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How to use RDrive?



How to Login in the new FacApp?How to use the RDrive?
STEP 3: RDrive Homepage

Click on the type of space 
you want to work with.
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RDrive Dashboard

Create a new 
folder or 
upload files.

View starred 
items.

Thumbnail View
Tabular View

Actions on selected file/s:
1. Star/Unstar
2. View Information
3. Get Shareable link
4. Rename
5. Download
6. Delete

View shared 
items.



How to Login in the new FacApp?How to upload files on the RDrive?
Uploading FilesClick on 

New then 
Upload files

1

This window will pop-up
2

Drag and Drop your files, or 
click on the grey area to select 
the files that you want to 
upload

3

Click on 
Upload after 
selecting your 
files
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Share Files with specific people

Click on the 
file you want 
to share

1

Click on the 
share icon

2

This window will pop-up
3

Search and select 
the people you want 
to share file with

4 Copy and share 
the link with the 
selected people, 
they will be able to 
access the file. 
They can also see 
the file in there 
“Shared with me” 
section
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How to request for more space in 
your RDrive?



How to Login in the new FacApp?How to request for more space in your RDrive?
Click on the 
“Request Space” 
for the folder you 
need more space

1

This window will pop-up
2

Choose the 
memory you need

3

Click on Submit
4

Drop us a mail at: 
website-suport@iitr.ac.in
about your request.
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mailto:website-suport@iitr.ac.in


How to Login in the new FacApp?

For any query, reach out to
website-support@iitr.ac.in




