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Name of Employee
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Employee No.
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Designation
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Pay Scale
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Department
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DECLARATION
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I, do hereby, declare that I have to travel extensively at or within a short distance from my
Headquarter due to nature of my duties and I do not claim Travelling Allowance for the same.
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DATED SIGNATURE OF THE EMPLOYEE
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Forwarded to the Establishment Section with the remarks that Sri/Dr./Mrs./Km.
is required to travel extensively at or within a short
distance from his/her headquarter and he/she do not claim for T.A. for this purpose.
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HEAD OF THE DEPTT/OFFICE






