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1. Order Creation

Creation of Order

Trigger:

BUSINESS PROCESS PROCEDURE OVERVIEW

A Maintenance Order can be used to plan execution of maintenance task, monitor the
work progress and allocates the costs for maintenance tasks. A maintenance order can
be created with reference to notification or without the reference of the Notification.

Whenever any resources- Material, Labor, Contractor Services- are required to be
consumed to carry out any maintenance task, it is necessary to create a Maintenance
Order.

Output — Results Comments

The output is a Maintenance order|
document, which can contain
internal costs or PR cost (For
External Service Procurement)

Tips and Tricks

Whenever any resources- Material, Labor, Contractor Services- are required to be
consumed to carry out any maintenance task, it is necessary to create a
Maintenance Order as to carry out Maintenance job with various tasks.

Creation of maintenance order directly without a notification can be possible.

Following Maintenance Order has been finalized for IIT Roorkee.

ZPM1 = Construction Maintenance Order

ZPM2 = Breakdown Maintenance Order

ZPM3 = AMC Maintenance Order

ZPM4 - Corrective Maintenance Order

ZPM5 - E&W Horticulture Maintenance Order

ZPM6 - Calibration Maintenance Order

ZPM7 - Shutdown Maintenance Order E&W

PMTE - Repair and Maintenance Telephone Exchange
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Construction Maintenance Order.

A maintenance and renovation task or white wash and polishing task related
to E&W Division is created through maintenance Order type ZPML1.

Breakdown Maintenance Order.

Maintenance equipment or functional location which has come under the
breakdown and where the immediate action is required to correct the
equipment for the further functioning, for this type of functions Breakdown
Maintenance Order ZPM2 is required.

AMC Maintenance Order.
For Annual Maintenance Contract or Comprehensive Annual Maintenance
Contracts, this type of maintenance order with order type ZPM3 will be used.

Corrective Maintenance Order.

Regular or some fault finding during inspections which needs maintenance
and for which cost is to be captured is generated through Maintenance Order
Type ZPMA4.

E&W Horticulture Maintenance Order.

The maintenance order where the forest department approval is required by
E&W has been taken under the maintenance order type ZPM5 where the
requester can also get to know about the status that whether the forest
department has approved or rejected the request.

Calibration Order
Any regular inspection and for recording inspection result calibration order is
used. Order Type ZPM6 is created for PM-QM Integration.

Shutdown Maintenance Order

Any maintenance activity which requires a long period of time and point to
point maintenance of any machine is taken under this kind of maintenance
order. Order type ZPM7 is created for this kind of maintenance.

Repair and Maintenance Telephone Exchange
Any kind of maintenance related to Telephone Exchange is taken under this
kind of maintenance. Order type defined is PMTE.
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1.1 Order Creation

Creation of Order

Procedural Steps

weONEwall

AtOS

ID: PM Title: Processing — Order Creation

Business process:

Maintenance Order

Transaction code: | Menu

IW31, IW32, IW33,

Maintenance

path: Logistics —>Plant maintenance->

Processing —=> Order

- Create

IW38, IW39 (General) (IW31)
SAP Fasy Access
g &= | &= a& Other menu o el CZ Create role

- [ Favorites
~ [= SAP Menu

»
»
-

[ ITR Customn Dewvelopment
[0 office
| Cross-Application Components
[ Logistics

» [ Mmaterials Management

* [0 sales and Distribution

* [ Loagistics Execution

» [ Production

»* [ Production - Process

~ [= Plant Maintenance

» [0 Management of Technical Objects

~ [= Maintenance Processing
» [ Motification
* = Order

+ ) TW31 - Create (General)}

3 Create (Special)
) W32 - Change
2 W33 - Display
2 TW3D - Print
[ order List

[ operation List

[0 Component List
3 Permit List

[0 Budget

¥ ¥ O+ F F ¥ ¥ ¥ & & % ¥

[ order- and Operation List

2 TW70 - Scheduling of Overall Metwork

[0 Inspection Processing

Double Click to get the following screen:
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Create Order: Initial Screen

Header data @

Enter the functional
Order Type |_| a " location and equipment
- — ber directly if you
Priority - Py L yEy
= pd know else use F4 Help
Func. Loc. : g

Equiprment ff//

Acsembly
Plng plant
Bus. Area

Reference

Order

Instructions

In the initial screen, enter the values in the following fields:

Field name Required | User action and allowed values

Optional
Order Type R Order Type to be entered using F4 Help.
Func. Loc. O/R Functional Location can be entered where you

want to do maintenance

Equipment O/R Equipment can be entered on which you want
to do Maintenance.

PIng Plant R Plant which will plan the activities for the
maintenance will be entered.

(Note: On the above table, in column “R/0”; “R” = required, “O” = Optional)

Either one of the Functional Location or Equipment is required to process the order.
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When you press the F4 on the Order type the following different types of order type
will come:

Create Order: Initial Screen

Header data "3

.~ Restrictions

Order Type | T
- Ml B[] [ 1) (S [ =
Func. Loc. Type Name
Equipment CUD2 CU Service Order -
Assembly CUD3 CU Maintenance Order A
PIng plant CUD4 CU Maintenance Order
1 PMO1 Maintenance order
Bus. Area

PM0O2 Maintenance order

PMD3 Maintenance order/notification
PMO4 Refurbishment order

Order PMO5 Calibration order

PMO6 Capital investrment order

PMTE Repair & Maintenance Telephone Exca
SMO1 Service order

SM02 Service order (with revenues)
SMO03 Repair service

ZPM1 Construction Maintenance Order
ZPM2 Breakdown Maintenance Order
ZPM3  AMC Maintenance order

ZPM4  Corrective Maintenance Order
ZPM5 EBW Horticulture Order

ZPM6 Calibration Maintenance Order
ZPM7 Shutdown Maintenance Order E&W

Reference

21 Entries found

Select the order type as required i.e ZPM3 for AMC Maintenance Orders and enter
the functional location or equipment providing the details of the AMC. If you select
any equipment by providing the equipment number than its corresponding location
will be automatically fetched in the desired place, we don’t need to fill that place. Or
you can directly select the functional location from the functional location hierarchy
structure to maintain where the AMC maintenance will be done.

After entering the details, press enter
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Create General Maintenance Order: Initial Screen

e

Header data ‘3

Order Type |ZEM1

Priority -

Func. Loc. EZI4-:IE| j hydraulic Engineering Lab |E|
Equipment 10000159 |g[g|
Assermbhy |@|

Plng plant 0408
Bus. Area

Reference
Order

On screen “Create Maintenance Order: Initial Screen”, enter information in the
fields as specified in the below table:

Field name Required | User action and allowed values
Optional
Short Text R The Notification short text will get copied into

this field, depending on the origin of the
Maintenance Order can be changed. In the
direct creation of Maintenance Order the short
text will have to be entered.

Long Text O The Notification long text will get copied into
this field, depending on the Origin of the
Maintenance Order and can be changed, In
case of direct creation the Long text , if
required will have to be entered.

Main work A The Maintenance Work Center will get copied

Center from the Maintenance Notification, or Master
data of the Selected technical object and it can
be Changed.

Estimated Cost O If cumulative estimate for all the Resources are
to be entered use this field, otherwise leave this
field blank.

Basic Start A Basic Start Date proposed by the system based

Date on priority and can be changed.
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Order Finish A

Date

Enter proposed finish Date

(Note: On the above table, in column “A/R/O”; “A” = Automatically fetched,

“R” = required, “O” = Optional)

When you press enter following screen occurs for creating the order:

Create General Maintenance Order : Central Header

Lo

Mg s E ST

__— Enterthe short
description here
for the order

Order ZPM1 00000000001 :Ebectr-c Switch Board Repairngl J:): jE;
Sys.Status 'CRID MANC NTUP [i]jcrID 7|
_(Weademata | Operations | Components | Costs | Partner | Objects |  AddtonalData | Loction | Panning | Control |
Person responsbie Notfcon ‘i_'_‘_;
PannerGrp 020! 7 (0406 HOD (Civi) Costs Tl nm
Mn.wik.ctr /0406, Ol Engineering D PMACtType 00L Inspection Job
SystCond.
Address )
Dates =
BsC start 14.07.2016 Priocity - L=
Basic fin. 14.07.2016 Revision
Reference object
Func. Loc. |0406-105-0F-P1-GEO Geomatics Engineering Lab ol
Equpment 10000159 Sokkia FX 105 Total Station =3
Assembly )
First operation
Operation CcKey 2 Glkculate work Ad
WKCtr/Pint |HOD CIVI| /0406 Ctrikey 'FMO1| Acty Type
Work durtn B Number Oprtn dur. B
Person. no B

On Tab “Operation”, some of the fields will be filled in with information from.

The Notification Master and in

addition to this you have to fill following field.

Field name Required | User action and allowed values
Optional
Operation A Operation Number of the Maintenance Order
Number
Work Center A Operation of Maintenance Work Center. Work
Center will be copied From Notification if order
is created through notification.
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Control Key A Control Key ‘PM01’ (For Internal Maintenance)
or ‘PM03’ (For External Maintenance or AMC)

(Note: On the above table, in column “A/R/O”; “A” = automatically, “R” =
required, “O” = Optional)

Now release the order for processing by clicking on = button. Once you press the
release the button and save the order, the order will get released for processing and
the costing.

Planning the Maintenance Order

Planning a maintenance Order means identifying Operation and Planning resource
requirement for each operation. Each Maintenance Order must have at least one
operation. Thus system creates one operation by copying the short text of
maintenance order as operation description at the time of the Maintenance Order.
This description can be changed. Ideally there has to be at least one operation for
internal Processing (Job done by Internal Employee) and one operation for external
processing (job done by contractors) for each of the contractors working on that
Maintenance Order.

Operation for External Processing:

Control Key for External Processing is ‘PM03’. Select an operation; Change the
Control key to ‘PMO03’.

Create General Maintenance Order : Operation Overview
MR ? BT8R E

order zeu| 500000000001 | [Electric Switch Bozrd Repairing @ (@
Sys.Status  |CRTD MRNC WTUR |@|CRTD \Vz\

HeaderData .~ Operations )Components Costs ~ Partner | Objects - Additional Data Location Planning Control

0p... 50p Waork ctr Plant Control key StTextK S.. Operation short text LT Actual work Waork un N... Dur. Un CKey ACtTyp Recipient Unloadir
0010 H0D_CIVI 0406 [l-‘}lﬂﬁ| : Electric Switch Board Repairing |E| 0 H H 2 Calculate . ¥ =
0020 HOD CIVI 0408 PM01 0 H H v v
0030 HOD_CIVI 0406 BM01 0 H H v
0040 H0D_CIVI 1406 FM0L 0 H H v
0050 H0D_CIVI 0408 PMO1 0 H H M
0060 H0D_CIVI 0406 FM01 0 H H v
0070 HOD CIVI 0406 FM01 0 H H v
0080 HOD_CIVI 0406 PM01 0 H H v
0030 H0D_CIVI 0406 FM01 0 H H v
0100 HOD_CIVI 0408 PM01 0 H H v
0110 HOD_CIVI 0406 BM01 0 H H v
0120 H0D_CIVI 1406 FM0L 0 H H v
0130 HOD_CIVI 0406 PM01 0 H H v
0140 H0D_CIVI 0406 FM01 0 H H v a
0150 H0D_CIVI 1406 FM0L 0 H H v v

i) )

General H Internal H External “ Dates H Act. Data H Enhancement H%H@EH Ex. Factor ”:E Catilug|
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Once you write PMO03 in control key and press enter, a pop up will come for entering
external services parameters.

Field name Required | User action and allowed values
Optional
Material Group R Material Service Group
For AMC S90401 > R&M AMC
Purchasing R Purchasing group
Group <Department Finance Code>/ (1000/1001)

(Note: On the above table, in column “R/O”; “R” = required, “O” = Optional)

Opr. short text test
Operation gty l1 H | Sort Term '
Price \0.00 e | per 1
Material Group 550401 Cost Element '
Purch. group [125] ! l1000] Vendor '
Agreement ' | /| ' Info Record '
Recipient ' Unloading Point '
Requisitionear ' Tracking Mumber '
1 [ |, | |

Pl. Delv. Time

P Order

[]%¢]

Enter the details for the Material Group and Purch. Group directly or using F4
Selection help. After entering the details, press enter.

Now select the particular operation line and click on the External Tab at the bottom.

Date: 13" Feb 2017
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Create Ge ! Maintenance Order : Operation Overview
[ = T < i B - I N
Qrder zeM1|£00000000001|  [Electric Switch Board Repairing '@
Sys.Status  |CRTD MANC NIUP PSS |+

HeaderData /Operat'mns ]‘ Components | Costs | Partner | Objects |}~ Additional Data /" Location } Planning | Contral |

AtOS

' Op...|SOp Work ctr Plant Control key  StTextK |5.. Operation short text LT Actual work Work
:_bu:m: HOD_CIVI 0406 PMO3 Electric Switch Board Repairing 0

0020 HOD CIVI 0406 PMO1 o
70030 HOD CIVI 0406 PMO1 o
70040 HOD CIVI 0406 PMO1 o
70050 HOD CIVI 0406 PMO1 o
70060 HOD CIVI 0406 PMO1 o
70070 HOD CIVI 0406 PMO1 o
_UUEU HOD CIVI 0406 PMO1 o
_UUSU HOD CIVI 0406 PMO1 o
_UlUU HOD CIVI 0406 PMO1 o
_Ullﬂ HOD CIVI 0406 PMO1 o
_UlZU HOD_CIVI 0406 PMO1 o
_0130 HOD_CIVI 0406 PMO1 o
_0140 HOD_CIVI 0406 PMO1 o
:0150 HOD CIVI 0406 PMO1 o

4 »

{ General ]l Internal Jl External " Dates “ Act. Data H Enhancement I

The following screen will come once you click on External

Create AMC Maintenance order : External Processing Operation

4 4 » M Header data Operations Components Costs Partners | 0% [(2)

| ppepssespe—— |
Order £00000000001 Dper.fhct_ 0010 f Ctrl ke‘f EMO3
StdTextKey/ShrtText " Electric Board Switch Repairing (2]

General | Internal /Extemd ], Dates . Act. Data - Enhancement |

Un N... Dur. Un C.Key
0 Ma:

IIIIIIIIIIIIIICI
IITIIIIITIIIIIIITCI

Operation gty [1 [z ] Sort Term

Price [o.00 =] per L ]

Material Group 590401 Cost Element

Purch. group [125] 7 [1000] Vendor

Agreement ' | £ ' Info Record

Recipient Unloading Point '

Requisitioner Tracking Mumber

Pl. Deliv. Time [ ] FW Order ' | 7] '

Services }‘C-::-mponents I Relationships |

]

Line
10
20
30
40
50

.. Service MNo. Short Text Quantity

- 0aaai;

4
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When a contract (outline Agreement) exits for the contractor and the services to be
selected

(O Service Sel,

Press the ‘Service Select Button. The following screen will pop

up.
[= Service Selection x
() From Current Specs b
. T
=
(_IMSS L ﬂ .
]
(") From Requisition ' | ' [lﬂ

(®) From Purch. Document
("JFrom Entry Sheet
(1 Class Selection

%)

If you know the Purchase order number, then provide that number in the From
Purch. Document field.

If not, then from the pop select From Purch. Document and click on @ button.
Once you click on the button the following selection screen will come:

[= Purchasing Obj...

r_

I_(_) RFQ/guotation
(®) Pur. order
() Contract !

=0 |

In this select the Pur. Order and enter. You will get the following screen:

Date: 13" Feb 2017 Prepared By: Anshul Chelawat Page Number : 13
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[E- Search Criteria

PO Header Data [

TIT

|
VWendor |
Purch. Organization _
Purchasing Group ;
] | I
Document Date fr. to
Purchasing Doc. Type |
¥
| Purchase Order Item Data |
Plant I
- . |
Mat./Service Group |
| Service [

Service Mumber ' ' I

] |

Here you can select the Purchase Order by giving the selections. You will get the list
of Purchase Orders from where you can select the required purchase order.

[ Purchase Orders Found E .

n

Purch.Doc. POrg PGr |Vendor |Item Plant | Doc. Date Matl Group Short Text
4530000002 1001 703 500005 10 0101  08.05.2016  S800008  SAP Implem =

4530000003 1001 101 500005 10 0101  08.05.2016 5800009  test service -
4530000036 1001 101 500005 10 0101 09.08.2016 10001 Test for wo
45300000328 1001 101 500005 10 0101  10.06.2016  S800009  External Ser
4530000042 1001 101 500005 10 0101  18.06.2016 20006 Test Compk
4530000050 1001 101 500005 10 0101  24.06.2016 5800007  Labor
4530000052 1001 101 500005 10 0101 29.06.2016 10003 Test for fun
4530000060 1001 101 500005 10 0101 04.07.2016 10001 Test Fund E
4530000081 1001 101 500005 10 0101  05.07.201e 10001 Test Fund E
4530000065 1001 101 500005 10 0101 14.07.2016 10001 Labor

[ EEEE

Once you select the purchase order, you will see the selected purchase order into
the screen:
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() From Current Specs
":j' M55
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lo |

() From Requisition |

[y

(®) From Purch. Document
(") From Entry Sheet
() Class Selection

Press Enter, you will get the details of the Purchase Order:

14530000066 |

|

AtOS

I

| Select Services as Reference

&

@
[ X

[ services

Sh. Text [Labor
lD:- Sel*.-ices]

Click on the Services Button

~|une |p.|senvice .. |short Text Jquantity |un | Gross Price |crey  |u|service Type Edition

. 1a (] i_abor oo DAY 1,000.00 INR o —
20 [} 0.000 0.00 INE (1] -

| |0 O 0.000 0.00 ne o =

m [m] 0.000 0.00 R o

| |sa O 0.000 0.00 THR 0

I en [m] 0.000 0.00 R o

I |70 O 0.000 0.00 TNR 0

| |eo [m] 0.000 0.00 R o

| |sa (] 0.000 0.00 TNR o

| |1oo O 0.000 0.a00 INR 0

| 110 (] 0.000 0.00 TNR o

| |20 =] 0.000 0.o0 R o

| 130 (] 0.000 0.00 THR 0

7& O 0.000 0.00 INR o

| |is0 O 0.000 0.00 THR 0

| |1eo O 0.000 0.00 ne o

|70 [m] 0.000 0.00 R o

| |20 O 0.000 0.00 THR 0 -

| 190 (] 0.000 0.00 THR 0 -

D « » =] “

[0 Services

Once you click on the Services Button, the services will automatically come into the

order.
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Create AMC Maintenance order : External Processing Operation

3

AtOS

M 4 | 3 | Header data Operations Components Costs  Partners 2> 3
Order $00000000001| Oper./Act. 0010 4 ctrl key EMO3
Std TextKey/ShrtText Electric Board Switch Repairing
General - Internal External Dates |~ Act. Data - Enhancement
Operation gty 1 AU | Sort Term
Price 0.00 INR per al
Material Group 590401 Cost Element
Purch. group 125| s 1000 vendor
Agreement r Info Record
Recipient Unloading Point
Requisitioner Tracking Number
Pl Deliv. Time FW Order £
- Services } Components | Relationships
Line D.. Service Mo. Short Text Quantity Crcy QOwerf. Tol. U Cost Elem...
f
10 ] Labor 100 TNR — 40130016 |
20 ) INR ]
30 ) INR ]
a0 ) INR ]
50 ) INR ]
4

3

Here the quantity needs to be changed as mentioned in the AMC bills pertaining to
the actual quantity of the services used. The system always fetches the remaining
guantity from the Purchase order which we change as per the actual usage of the

services

Now, save the order. You will get the following message:

Order saved with number 10000063

Now go to the main screen and enter the T-Code IW32 - Change Order.

Now enter the order number and press Enter

Date: 13" Feb 2017
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Change Order: Initial Screen

Header data Operations Components Costs Additional data Planning  Control .

[y

e e
Order Llnnnnnﬁs| =

Once you press enter, the Change order will come as shown:

[ Chrarrge =@ N i te. Orafer I s Cernntralf Header
I mg %= BE R T B e = £
Crder zZemai|[10000063 ! Electric Switch Board Repairinal 1L -
Sys.Status CRTD NMALT PRC [Ci]|[crTo [~z
.~ HeaderData | Operations | Components | Costs | Partner | Objects | Addmonal Data | Location | Planning | Control
Parson responsible Motifotn (=]}
PlannerGrp ozo| » [0ao0s| HOD (Chely Costs TR
MLk ctr Hoo civi| s [04acs| il Engineering D PMActType [001] Inspection Job
SwystCond.
Address ==
Dates
Bsc start 14.07.2016 Priority = -
Basic fin. 14.07.2016 Rewvision

Reference obiject

Func. Loc. 0406-10S—O0F-—FP1-_GEO Geomatics Engineering Lab e
Equipment 10000159 Sokkia FX 105 Total Station
Assermbhy ()|
First operation

Oparation Electric Switch Board Repairing [C2] cekay [0 Maintain manualy
Whkctr/PIint  [HoD civi| ~ [0acs| cerl key F103| Acty Typa CIPRT
wWork durtn  [2, 400 = Mumber Opren dur. = Clcomp
Person. no [E=3]

Now press the Cost button B and the Planned cost will get calculated against the
order. You can see the planned cost in the cost tab as shown:

HeaderData - Operations - Components . Cosks } Partner | Objects - Additional Data - Location ~ Planning | Control
Estimated costs .00 IMNR INE
INE
l Rep. Plan/Act. I I Rep. Budget/Commit. I

1 Dverview } Costs | Quantities | Key figures

Groupy/Dscrptn Est. costs Plan costs Act. costs | C.
~ [F= Costs 0.00 100,000.00 0.00 INR
- External Service 0.00 100,000.00 0.00 INR

Now against the order, we will create the Service Entry sheet so as to book the
actual services captured and to book the actual cost against the order.

Date: 13" Feb 2017 Prepared By: Anshul Chelawat Page Number : 17
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1.2 Acceptance of External Services

AtOS

Service entry sheet has to be filled for clearing the invoice

Trigger:

Requirement for recording services performed by service provider

BUSINESS PROCESS PROCEDURE OVERVIEW

This document describes the procedure for creating a service entry sheet. Within
purchasing, this service entry sheet document is designed for the recording of the
services that have been performed by the service provider. The service entry sheet is a
list of all planned services that have actually been performed. It can also be used to
lust and specify unplanned services that have been performed and whose precise
scope and nature were unknown at time of planning phase.

Output — Results
Service Entry Sheet

Comments

Tips and Tricks

All service procured through Service Purchase order will be copied into the’ Service

Entry Sheet'.

Procedural Steps

ID: MM Title: Service Entry Sheet

Business process: Service Entry Sheet

Transaction  code: | Menu path: Logistics ->Material Management -

ML81N Service Entry Sheet - Maintain (ML81N)

Date: 13" Feb 2017 Prepared By: Anshul Chelawat
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[ & &=  &a0ther menu ) & | -

=1
=

- [ Favorites
* [ SAP Menu

» [ IITR Customn Developrnent

v [ Office

» [ Cross-Application Components

* [ Loqgistics

* [= Materials Management
» [ Purchasing

3 Inventory Management
= Logistics Invoice Verification
3 Physical Inventory
3 valuation
[ Material Requirements Planning (MRP)
[== Service Entry Sheet
() MLB1N - Maintain|
+ [ ML8S - Collective Release
« ) ML83 - Print/ Transmit
» [ List Analyses
» [0 Data Transfer
» [ Environment

{4 = = w w w

-

Double click to get the following screen:

7 |.| Service Entry Against Purchase Order 4530000011 00010

[ other Purchase order %5 | [

@@‘ ‘ Entry Sheet

nONEwall

« | [z create role

urns Indicato

Purchase Orders/Entry Sheets For Purchase Order |4530000011 'T

» 14530000010 Short Text |

» 14530000011

» 34530000012 N

v [ 4530000013 Basic Data ]. Accept. Data } Vals. } LongText ). History \

» 14530000014

» [ 4530000015 Acct Assgt Cat. [ ~

» (34530000016 External Number | Price Ref.

» [ 4530000017 — ————

s T I service Loc. L | £2 PRsp. Intem.

» [714530000019 [ period ' - | B Eie Bz

» [ 4530000020

» 34530000022

: g::jggggg;i Line [l P_ C_ U_ Service No. Short Text Quantity Un | Gross Price

» [214550000002 Lo 0000 - a0 .0
20 0000 0.000 0.00
30 O 0.000 0.00
40 O 0.000 0.00
50 O 0.000 0.00
60 O 0.000 0.00
70 O 0.000 0.00
8o O 0.000 0.00
a0 O 0.000 0.00
100 0 0.000 0.00

14
@ E& Line T

Date: 13" Feb 2017
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. Other Purchase Order
Click on =

Button.
The following pop-up will come:

l' [©- Select Purchase Order/Entry Sheet x

[ ] Always display at start |

(] |

On screen “Display Entry Sheet Screen”, enter information in the fields as
specified in the table below:

Field name Required | User action and allowed values
Optional
Purchase Order R Purchase Order and Operation

(Note: On the above table, in column “R/0”; “R” = required, “O” = Optional)

Here in the Purchase Order field enter the Purchase Order number directly if you
know it otherwise you can take the F4 help to enter the Purchase Order Number.

[E Select Purchase Order/Entry Sheet x

F = L
Purchase Order 4530000066 |2y I
A
Entry Sheet

[] Always display at start

o

Once you enter the purchase order number, press enter, you will get the following
screen and here then click on the Create Button to create the service entry sheet
against the Purchase Order.
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15 .| Service Entry Against Purchase Order 4530000066 00010

8 0 <
LQ_: i) B8 1) _l_:‘ Estry Sheat )
Purchase OrderyEstry Sheets ForPuschase Order 1453000006610 ’fg;
. E 4500000100 Short Taxt
» (24500000113
+ B 4500000117
A | Hstory

Create Button

[ 4sovot011s Bt SRt | V| LongTet

+ [ 4500000119
» 54530000024 B Dec.
v [4530000043 & posrg
» [ 4530000050 gl
» 34530000060 e
» 03453000006 Dcc. Text
» 534530000068
* [ 4530000065
* T Labee
< T8 Sarvice Eotry dhaet ¢ Boctec Boor: TN D.P C U Sence.. Shot Te Un  Geogs Prce Oy ComCenter  Order [T
» £34550000067 2 i e 2
20 6.0 R b
30 8.8 pe ]
@0 300 0.00 b}
50 ala 0.00 I
«© 0.00 b
70 0.00 bt
20 8.00 b
% 8.00 15 -
100 i £.00 I v
“ “»
@ o 7
o o c?k—iiﬁ ‘iﬂh e L“ 3
Fill up the following data in Accept Data Tab and press Enter:
1. Short Text
2. Doc. Date
3. Posting date
‘ 1000000317 Create Entry Sheet
[Bother Purchase Order %8 | % [ [0 & & WF
@ I ‘ Entry Sheet 1000000317 WOO No acceptance OIReturns Indicator
Purchase Orders/Entry Sheets | Forpurchase order 2530000066 10
+ B 4500000100 Short Text |senvice Entry sheet for Electric Board |
» [14500000113
+ B 4500000117
o [0 CEmanme Basic Data  Accept. Data | vak. | LongText | History |
+ B 4500000119
v [714530000024 B2 Doc. 15.07.2016
» (14530000043 FE Posting 15.07.2016
» [(314530000050 c 7 (s
» [ 4530000060 Reference L jervice Shee -
» [14530000061 Doc. Text  Service Sheet] I}
» 2 4530000065
~ [ 4530000066
-y
4_7 \ra!xor A Line |D.‘|P |C |U |Serw(e ...|Short Text Quantity ‘un |Gross Price |Crcy |Cust Center |Drder
- @ Service Entry sheet for Electric Boar | o 0goo =l =
» 14530000067 | |20 O0ooo INR
| 30 ooono IR
| 10 ooono IR
L ooono IR
| |s0 ooono THR
| [0 ooono THR
| |eo ooono TR
30 (] m]{m]{m] THR a
| 100 ][] [ om -
i i
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Select Serv. Selection [@  service sel. | The following screen will come.

S

[E Service Selection x

(") From Current Specs

i '_
IMs5
_ b -1
(#) From Purchase Order 453000006610
[ Adopt full quantity
(") From Requisition ' | ' E‘i]

(_JFrom Purch. Document
(") From Entry Sheet
(1Class Selection

&

1%

Press Enter, the following screen will come.

Select Services as Reference

28 | [Oservices

Sh. Text |Labor
|:' Services |

Line D.. Service ... |Short Text Quantity Un | Gross Price Crcy  Service Type Edition
10 O ZLabor 3100 DAY1,000.00 INR 0 -
20 O 0.000 0.00 INR 0 -
30 O 0.000 0.00 INR 0

40 O 0.000 0.00 INR 0

50 O 0.000 0.00 INR 0

60 O 0.000 0.00 INR 0

70 O 0.000 0.00 INR 0

a0 O 0.000 0.00 INR 0

30 O 0.000 0.00 INR 0

100 Oa 0.000 0.00 INR 0

110 Od 0.000 0.00 INR 0

120 O 0.000 0.00 INR 0

130 O 0.000 0.00 INR 0

140 O 0.000 0.00 INR 0

150 O 0.000 0.00 INR 0

160 O 0.000 0.00 INR 0

170 O 0.000 0.00 INR 0

180 O 0.000 0.00 INR 0 a
190 a 0.000 0.00 INR 0 -
o 4“0 0

Adopt service after selection by clicking on [Osenvices. 5o you select the services,

the services against the purchase will come into the Service Entry Sheet.
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1000000315 Change Entry Sheet

rﬁDther’ Purchase Order | & 69 D o |- El ? ﬁ

()= 1) [EE L) Entry Sheet 1000000315 WOO No acceptance [JReturns Indicato
Purchase Orders/Entry Sheets For Purchase Order 453000006610
° 4500000100 Short Text Service Entry sheet for Electric Board
v (04500000113
- [2 4500000117 . - o - .
[ 4500000118 BasicData | Accept.Data | Vak. | LongText | History
- [E) 4500000119
» 4530000024 Acct Assqt Cat. |F Order -
» [14530000043 External Number | | & Price Ref. [15.07.2018)
» 04530000050 ) |
v [ 4530000060 D service Loc. | | &2 PRsp. Intern. |
vy [ 4530000061 & period = 28 PRsp. Extern.
» 34530000085
~ [ 4530000066
~ % Labor
. O Sarvica Entry sheet for Electric Boar Line D7 E LL Service ... |Short Text Quantity Un Gross Price Crcy  Cost Center Order
» 74530000067 10 00 Labor 100 DAY1,000.00 INR 10000063 -
20 [m]{m}{m] THR >
30 ooo INR
40 ooo INR
50 ooo INR
&0 ooo INR
70 ooo INR
a0 ooo INR
90 ooo INR -
100 ooo INR -

L LI

Here the quantity needs to be changed as mentioned in the AMC bills pertaining to
the actual quantity of the services used. The system always fetches the remaining
guantity from the Purchase order which we change as per the actual usage of the
services and at later stage it automatically gets added to the actuals in the Purchase
Order. Now remove the cost center value that will be present and press enter. You
will get a Pop up message as shown:

[= Account Assignment of Service in Line 10

G/L Account l40150014 Company Code  |1000)

CO Area [1ooo]

Cost Center '

Order rl jQ'

Profit Center

WBS Element ' ' Network

Fund ' Grant INOT RELEVENT GRANT
Functional Area ' ' Funded Program |

Funds Center [MHR20201 '

Commitment Ttem |DTMMY

= More

[ = ”I_T:l Rpt. AA on ”L_I:I Auto repeat AA ]@

Here give the Maintenance Order Number created in the last step where you want to
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utilize the services and capture the cost of the order. This order number will be
maintenance order number which has been created for the AMC services and not
purchase order number.

[ Account Assignment of Service in Line 10

G/L Account 140150014 Company Code  |1000)

CO Area [tooa]

Cost Center '

Order T10000063 jq'

Profit Center

WBS Element ' | Network

Fund ' Grant |NOT RELEVANT GRANT
Functional Area ' ' Funded Program '

Funds Center [MER20201 '

Commitment Ttem | DUMMY

= More

I & |[0 Rpt. AA on |[0 Auto repeat AA J@

Now release the service entry sheet by clicking on = button. Once you press the
release button and save the sheet, the service entry sheet will get released and the
actual cost is booked against the order and the service entry sheet will be locked and
un-editable further and will get accepted.

1000000315 Change Entry Sheet
[fjOther Purchase Order %3 | %3¢ [ [0 93

@EI I Entry Sheet 1000000315 CAO Wil be accepted [JReturns Indicator
Purchase Orders/Entry Sheets For Purchase Order [4530000066) 10
+ [21 4500000100 Short Text |Service Entry sheet for Electric Board

» [0 4500000113

+ [3 4500000117 ) o o o .
- [3) 4500000118 Basic Data [ Accept. Data - Valk. " LongText - History

- [ 4500000119

» (04530000024 Acct Assgt Cat. F Order -
» [0 4530000043 |

5 DT External Number Price Ref. .15.[I7.2D16

s [JemmmnnTe D service Loc. 22 PRsp. Intern. |

v 14530000061 & period = &8 PRsp. Extern.

» 34530000065

~ [ 4530000066

~ “& Labor
. Q\Ser\rlce Eo il T an“ Line P_ C_ U_ Service ... Short Text Quantity Un Gross Price Crcy  Cost Center Order

v [ 4530000067 10 MO0 Labor 100 DAY 1,000.00 INR 10000063 =
20 ooo 0.000 0.00 INR -
30 O;n 0.000 0.00 INR
40 ooo 0.000 0.00 INR
50 ooo 0.000 0.00 INR
&0 ooo 0.000 0.00 INR
70 ooo 0.000 0.00 INR
&0 (m]{m]{m] 0.000 0.00 INR
90 ooo 0.000 0.00 INR -
100 ooo 0.000 0.00 INR -

LI i«
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After saving the Service Entry Sheet, go the main screen and go to the T-Code IW32
to check the actual cost against the order in the Costs Tab.

Change General Maintenance Order 10000063: Cost Overview
= R T B B &1 &F B2 Complete (business)

- — —
Order zem1 10000063 | Electric Switch Board Repairingl :||2’| [z
Sys.Status |REL GMES MANC NMAT FRC SEIC [E]]fcrzo %]
HeaderData ¢ Operations ~ Components - Costs |' Partner ~ Objects  Additional Data | Location + Plnning | Control
Estimated costs 0.00 INR ®Val.in Object Curr INR
) n CoAreaCurr, INR
| Rep. Plan/Act. | | Rep. Budaget/Commit.

 Overview | Costs | Quantities | Key figures

Group/Ds... Est. costs Plan costs Act. costs | C.
~ [F= Costs 0.00 100,000.00 100,000.00 INR
. 0.00 100,000.00 100,000.00 INR

2  category |

Here we can see that the Actual cost of the work done against the order (through the
external vendor) is captured and will be settled into the cost center of the order. Save
the order.

Check the System Status during the various stages of Order Creation and Order
Processing

Status Description
CRTD Created
MANC Material Availability not checked
NTUP Dates Not Updated
NMAT No Material Components
PRC Pre-costed
SETC Settlement Rule Created
REL Released
TECO Technically Completed
PCNF Partial Confirmation
CNF Complete Confirmation

Date: 13" Feb 2017 Prepared By: Anshul Chelawat Page Number : 25



