








 

 

 

 



INDIAN INSTITUTE OF TECHNOLOGY, ROORKEE 

RULES FOR INTERNAL RECRUITMENT AT GROUB ‘B’  
ENTRY LEVEL POSTS 

 1.   PREAMBLE 

The institute has a shortage of Technical and Ministerial Group ‘B’ 

employees, which is compounding due to every month retirements  

This shortage can not be met out by open recruitments,  as the 

overall ratio of non-teaching employees to teaching is higher than 

the prescribed ratio.  Internal recruitment from regular Group ‘C’ 

employee can  bridge the gap at higher level, without disturbing 

the overall ratio of non-teaching to teaching staff. However, only 

upto 50% of the available vacancies shall be filled through this 

process in a year. 

2. DEFINITIONS  

2.1  Recruitment:  Recruitment in this context means internal 

recruitment against substantive vacancies at the point of 

entry of each ladder under Group ‘B’ by   following an 

internal advertisement through due process of selection, on 

the available vacancies, from the qualified existing regular 

employees in the lower group. A vacancy means as created 

due to death, retirement or resignation of an employee.   

2.2  Group: Group means a set of different posts identified, as 

such;  on the basis of scales of pay, as accepted by the Board 

and as applicable in accordance of these scales of pay for 

entry level (not promotional) post in group ‘B’ as given in the 

MRCP Scheme. 

2.3  Cadre:  Cadre consists of a hierarchy of posts from one 

group to another, with the same or similar job 

responsibilities. 



2.4  Ladder: Ladder is a career development avenue for vertical 

movement scale-wise, designation-wise from lower to higher 

group. 

2.5  Post: Post means a substantive entry level post in a group 

with a specified time scale of pay and designation. 

3. GENERAL PRINCIPLES 

3.1 Recruitment of the internal, qualified, existing regular staff 

against vacancies in the higher group will provide an 

opportunity for career advancement to those qualified, 

existing, regular employees who possess at-least the 

minimum qualifications and work experience as approved by 

Board/MHRD and have reached a basic pay which is at-least 

the minimum of the pay scale of the post in the higher group 

for which they wish to be considered. 

3.2 All categories of the existing Group ‘C’ employees will be 

eligible for internal recruitment to the entry level Group ‘B’ 

posts, subject to availability   of vacancies in such posts, and 

possession of the requisite qualifications as approved by the 

Board/MHRD. 

3.3 The assessment for these recruitments will be made once a 

year on releasing the advertisement internally in the month 

of July. 

3.4 For the total identified vacancies in each group, the 

reservation policy of the Govt. of India as adopted by the 

BOG, will be applied. The posts so identified as per the rules 

of reservation applicable for the SC/ST/OBC and UR 

candidates, will be advertised internally as per their 

respective roster points. 

 



4. ELIGIBILITY 

4.1 A candidate for any internally advertised Group ‘B’ post, 

must possess at least the minimum prescribed qualification, 

work experience and have reached  a basic pay,  which is 

atleast the minimum of the pay scale of the post in higher 

group for which he/she is applying. 

4.2 An employee against whom a disciplinary case is pending 

may also be included in this process if he/she is otherwise 

eligible, but the selection, if any, will be made effective from 

the date, on which he/she is completely exonerated of the 

charges.   

An employee who has been awarded a penalty according to 

the procedure prescribed under the Statutes, will not be 

eligible for consideration for next higher scale as stated 

below: 

Penalty   Period beyond the requirement 

i)  Censure    One year 

          ii)  Recovery of losses  One year 

         iii)  Stoppage of increment Duration of the period for 
which the increment is 
stopped provided that if the 
stoppage of the increment is 
cumulative, then the period 
shall not exceed two years 

 

iv) Demotion to a lower grade For the duration of penalty 
     or post or to a lower stage     
     in a time scale 

 

4.3 During the year of recruitment, no major or minor penalty 

has been awarded or pending. 



5. AGE LIMIT 

 There will be no age bar for the existing regular employees 

who apply for higher group posts against an internal 

advertisement. 

6. ESSENTIAL QUALIFICATIONS 

The essential qualifications and experience at entry level 

posts for Groups B posts will be as specified in MRCP, which 

are given below: 

Sl.No. Name of Post & Pay 

Scale 

Minimum Qualification  

1. Junior 

Superintendent  

5500-9000 

Masters Degree or Bachelors 

Degree with 2 years relevant 

experience. Knowledge of 

Computer office application & 

Secretarial practice.  

2. Jr. Accounts Officer 

5500-9000 

M.Com + knowledge of 

accounting software 

3. Technical Assistant  

5500-9000 

M.Sc. in appropriate 

field/B.Tech/ BE/ or B.Sc. 

with 2 years relevant 

experience or MCA with one 

year exp. Knowledge of 

computer applications.  

4. Sr. Library 

Information Assistant  

5500-9000 

(i) Degree from a recognized 

University or equivalent (ii) 

Bachelor’s degree or equivalent 

diploma in library science of a 

recognized University/Institute 



or equivalent obtained after 

graduation. (iii) Experience of 

two years in a 

Library/Computerization of a 

Library or a one year certificate 

in computer applications from 

a recognized Institution or 

equivalent.  

5. PTI/PET 

5500-9000 

As as per KVS/NVS 

6. Junior Engineer  

5500-9000 

Degree in Engg. in the relevant 

field with at least one year’s 

field experience or Diploma in 

Engg. In the relevant field with 

3 years experience.  

7. Asstt. Security 

Officer  

5500-9000 

(i) Graduate with 4 years 

relevant experience (2) should 

have Military  

 

 

 

or NCC & Fire fighting training 

& (3) be able to ride light 

vehicles/ motor cycle and 

handle fire arms + having 

sound health and active habits.  

 

 



7. SELECTION 

Procedure and Criteria for Selection against internal 
advertisement 

There will be three components of evaluation (i) a job-related 

test (practical and written), (ii) an interview, and (iii) weighted 

average of last 05 (five) years confidential reports (CR). A candidate 

to be eligible,  should not have had  any “average” or lover  rating 

in the CRs of preceding  05 (five) years. The performance rating of 

each year of this period shall be assigned scores as follows:  

Outstanding    – 10 

Very Good       –  08,  

Good               –  06.   

The relative weightage of the components are: 

(i) Written test (Job oriented and written) : 50 marks 

(ii) Interview                 : 20 marks  

(iii) CRs                  : 30 marks 

           --------------- 

             100 marks 

           --------------- 

The minimum qualifying marks for selection will be 60% for 

general and OBC candidates and 40% for the SC/ST candidates.  

However, the actual selection will depend upon the merit over and above 

this minimum level as determined by the Selection Committee. 

 


